Replace every grey line with your own words, then delete this note. Template by Staffholm, staffholm.com/cv-template
Your Name
The job title from the advert you're applying to
+000 0000 0000  |  name@email.com  |  City, Country  |  linkedin.com/in/yourname
PROFESSIONAL OVERVIEW
Three or four sentences. Who you are, your strongest proof with a number, and what you're looking for. Write it for this job, not for every job.
WORK EXPERIENCE
Job title | Company, City  |  MON YYYY – MON YYYY
· One line for each thing you did that the advert asks for. Start with a verb and end with a number, like "Cut invoice errors from 4% to 0.5% by reconciling payroll and ledger data every month."
· Your own company, freelance and part-time work count. Say what you did, not just the title.
· Three to five lines for recent jobs, one or two for older ones.
Job title | Company, City  |  MON YYYY – MON YYYY
· What you did, with a number.
· What you did, with a number.
PROJECTS
Optional, and worth it if you're changing field or just graduated. A project shows work you've done when your job titles don't.
Project name  |  YYYY
· What you built or did, with what, and what came of it.
EDUCATION
Degree, field | School, City  |  YYYY – YYYY
· Only what this job cares about. Your thesis, relevant courses, a grade if it's strong.
SKILLS
Three per line, strongest first, in the advert's own words. Write levels as words, like Python (advanced), never as dots or bars.
Skill  |  Skill  |  Skill
Skill  |  Skill  |  Skill
CERTIFICATES AND LICENCES
List every one you hold, with the year. This list is read as complete.
Certificate, YYYY  |  Licence, YYYY
LANGUAGES
Every language you speak, with its level in words. Native, or A1 to C2. This list is read as complete too.
Language (native)  |  Language (C1)
